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Applications are invited from suitably qualified persons to fill the following vacancy at 

Petrojam Limited.  

 

ECONOMICS & PLANNING COORDINATOR 

 

Job Summary 
 
The Economics & Planning Coordinator will be required to manage the work portfolio 

relating to the company’s commercial operations in petroleum acquisition, refinery 

economics and trading transactions in order to achieve optimization of refinery operations. 

In addition, the incumbent will be responsible for conducting research and analysis for the 

development of long-term refinery operations strategy formulation; and to analyze refinery 

operations performance and provide information necessary for the improvement of current 

and future Gross Refinery Margins. 
 

Key Functions 
 

 Coordinate logistics related to Refinery Supply and Opportunity Trading 

 Ensure reliable supply of Refinery’s optimal daily crude blend. 

 Generate monthly importation nominations 

 Manage Refinery Supply and Opportunity Trading Inventory positions. Ensure 

inventories are within tolerance. 

 Update accounting system with oil movements. 

 Create value by optimizing refinery slate and batch trading 

 Coordinate cargo load and discharge operations. 

 Foster strong relationships with third party industry counterparts to enhance trading and 

scheduling opportunities. 

 Carry out Economic Studies to identify profit improvement opportunities. 

 Utilizes Refinery LP model for various plans/studies in coordination with others. 

 Monitor and gather market information regarding energy markets. 

 Prepare Position Papers and Management Briefings on a wide range of business issues.  

 Administer specific Supply Contracts. 

     

Suitable candidates should possess: 
 

 A BSc. Degree in Economics or Engineering or Equivalent plus three (3) years’ work 

experience in similar type position. 

 Skills in conducting financial and economic evaluations; sound appreciation of 

financial issues.  

  A Strong understanding of supply chain management and refinery operations.   

 Proficiency with Excel, Word, PowerPoint, and Microsoft Outlook.  

 Flexibility to provide on-call support during off-hours. 



 
Key Competencies  
 

 Excellent analytical and problem solving skills to support business focused analysis 

and decisions 

 Strong organizational and time management skills 

 Strong work ethic - driven for results and continuous improvement 

 Exceptional interpersonal and influencing skills with the ability to adapt to 

changing situations while handling competing demands 

 Ability to manage and prioritize multiple operational demands 

 Exhibit initiative to continually develop skills and to enhance functional knowledge 

 Attention to detail and timelines are critical 

 Excellent written, oral communication, inter-personal and presentation skills 

 Knowledge of Commercial trading arenas 

 Ability to work independently in a team focused fast paced environment 

 Ability to discuss a variety of job-related topics on short or no notice. 

 Exceptional writing and presentation skills. 

 Effective team player with excellent interpersonal skills. 

 
 

A competitive compensation package commensurate with qualification and experience is 

being offered.  

 
Applications and résumés should be sent no later than Friday October 4, 2013 to: 
 

hrd@petrojam.com  
OR MAIL TO: 

Manager, Human Resource & Development 
P.O. Box 241 
Kingston 15 

 
We thank all applicants for their interest. However, only short listed candidates will be contacted. 
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