
JOB TITLE:  JUNIOR FINANCIAL ANALYST 

DEPARTMENT:  MZ HOLDINGS HEAD OFFICE 

REPORTS TO:  SENIOR FINANCIAL ANALYST  

   ACCOUNTS PAYABLE SUPERVISOR 

 

The job holder’s primary role is to provide support to the Cool Oasis proprietary system (WAM) and 

secondly to provide support to the MZ Holding Accounts Payable team by way of filing and the posting 

of invoices.  

 

Main duties: 

WAM Support 

 Develop a clear understanding of the petroleum industry, specifically the retail market 

 Work with key stakeholders to ensure the integrity of the data supporting our Petrol Station 

operations including: 

o Daily monitoring of the Cool Oasis in house station management application (WAM) and 

ensuring that each day all relevant data is accurately recorded on the system   

o Working closely with the Cool Oasis operations team, Cash Management and Accounts 

Receivable to achieve daily reconciliation targets 

o Prepares analysis as required by the management team 

o Reviews, corrects and communicates daily WAM updating errors 

 

Accounts Payable Support 

 Accurately files records in alphabetical or numerical order. 

 Code files for proper placement and retrieve files as necessary. 

 Clean and maintain file space. 

 Purge old files and create new entries as needed. 

 Prints statements and invoices delivered electronically 

 Use scanners to convert forms, receipts, and reports into electronic format. 

 Responds to vendor queries via email or phone 

 Prepares monthly Petrojam statement review 

Qualifications 

 A.Sc. degree in Accounting, Finance, Business or a related area or 

 Six (6) CXC/GCE subjects with grades no less than II. Must include Mathematics, English and 

Accounting/Principles of Business 

 Diploma in Business/Finance or a related area 



Skills 

 Solid analytical, problem solving and organizational skills 

 Possess excellent interpersonal, oral and written communication skills 

 Must be proficient in the use of MS Office suite 

 Demonstrate the ability to prioritize and work with little supervision.  

  


